
PLEASE PICK UP YOUR PAPERS 

ON THE TABLE BY THE 

REFERENCE SECTION.  PULL OFF 

THE SLIP OF PAPER THAT IS 

STAPLED TO THE REFERENCE 

BOOK ARTICLE, AND TAKE THAT 

SLIP AND YOUR ID (IF YOU HAVE 

IT WITH YOU) TO A COMPUTER.  

SIT DOWN AND WAIT FOR 

FURTHER INSTRUCTIONS.



INFORMATION LITERACY

is the ability to 

efficiently find, 

critically evaluate, and 

ethically use

information from a 

variety of sources.



ETHICAL USE OF 

INFORMATION

includes properly 

identifying what 

sources you used 

when writing a paper, 

preparing a speech, 

creating a multimedia 

project, etc.  



A source page (usually 

called a bibliography 

or a Works Cited 

page) must be created 

to properly identify 

those sources.



MLA FORMAT

The information on a source 

page must be listed in a 

consistent format (in a certain 

order with punctuation in 

specified places).  Although 

there are various formats that 

can be used, here you will 

usually be required to use one 

called MLA.



CITATIONS

The information about an 

individual source is called a 

citation.  Each citation 

consistently lists the same 

kind of information in the same 

way so that anyone looking at 

your source page can easily 

identify what sources you 

used.
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The school subscribes to a 

program that takes care of the 

basic formatting of those 

citations for you.  What YOU 

must be able to do is:

• identify what kind of source you 

have.

• find the information about that 

source (author, title, etc.).



NoodleTools

is the name of that program.  It  
allows you to create, organize, 
and store research information.  
You can:

• create a source page.

• take notes online and organize 
those notes.

• create an outline.



Register ONCE at 

the beginning of 

each school year.

NOT at 

school!



Creating a new project 

Opening an existing project



YOU ALREADY CREATED YOUR PROJECT FOR LIBRARY 

ORIENTATION.  DO NOT CREATE ANOTHER PROJECT UNTIL YOU 

HAVE A COMPLETELY DIFFERENT ONE TO ENTER (FOR 

EXAMPLE, THE HEALTH PAPER).



IF a teacher asks 

you to share (all of 

them will not) 

To begin entering sources



To begin entering 

information about a specific 

source



WHERE DID YOU FIND

THIS SOURCE?



WHAT IS 

THIS 

SOURCE?



FILL IN WHAT YOU KNOW 

ABOUT THIS SOURCE—

USUALLY ALL BOXES 

WILL NOT BE FILLED IN—

the form you filled out 

matches this screen. 



MLA Works Cited 

(Sources)

screen lists all 

sources that have 

been entered for a

project—you will be 

entering three for 

the library 

orientation project.



What does “View live web page” to the 

left of a citation on the MLA Works Cited

screen mean?

When you enter a URL on the fill-in screen, a link 

is created to that article.  “View live web page” 

should take you directly to that article.  If it does 

not, you did not copy/paste the URL correctly.  If 

the citation includes a URL, that URL absolutely 

MUST link to the article that matches that 

citation.



What if there is an error in a citation that 

needs to be corrected or there is more 

information that needs to be entered?

To the right of a citation on the MLA Works 

Cited screen, click on Options for that citation 

then on Edit.  This takes you back to the fill-in 

screen to make corrections or enter more 

information.



How do I print the source page?

Do NOT just print the MLA Works 

Cited screen. Under Print/Export 

on the MLA Works Cited page, 

select Print/Export as RTF so that 

what you print is a properly-

formatted MLA source page.


